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DISCLOSURE STATEMENT
Please be advised of the following which affect the data grouping and reports:

1) All figures are unaudited. ‘

2) All figures are preliminary figures and subject to change. The Financial Report provided is an
internal management report and will be used to manage the overall budget throughout the
fiscal year. Changes to these reports throughout the fiscal year will be necessary to meet the
needs of operations and participate in marketing opportunities to best promote Brevard County
as a destination for tourism.

Quarterly Statement of Activities by Line Item Reports will be issued to the Council for
approval and reconciled with County’s Finance system once all figures have been posted and
updated. Quarterly Financial Reports will be reconciled to County's Finance system as of the
actual date of the report and remain subject to change, as all Financial Reports are internal
management reports and used to monitor the Tourism Development Office’s use of its overall

budget.

3) The County's Finance system is used to report Budget vs. Actuals for the Tourism
Development Office. The provided Financial Report(s), also referred to as internal management
reports allow the Council to view in detail the expenditures included in day-to-day operations
of the Tourism Development Office, however, should not be used as a substitute report for the

County's Finance system.

4) All Balance Sheet accounts, as well as, several Operating Statement accounts are fully
managed by Brevard County Finance and the Tourism Development Office has no control of the
activity, maintenance, or updating of those accounts or the timing of the activity, maintenance,

or updating of those accounts.

5) Budgets are created annually in Brevard County’s Finance system, therefore, in order to
create a monthly and quarterly view of the entire budget, it was necessary in some accounts to
spread the budget monthly or quarterly, depending on the frequency of use in each account.
Monthly and quarterly budgeted figures have first been mapped back to County's Finance
system’s annual budget for the Tourism Development Office as accurately as possible based on
internal budgets for current programs, partnerships, events, tradeshows, and media plan;
updates to programs, partnerships, events, tradeshows, and media plan; internal knowledge of
the like; timing of invoices; and, finally, averages and even budget spreads where necessary. All
budgeted figures are subject to change based on changes in the above mentioned items

throughout the fiscal year.

6) The annual budget in County's Finance system, internal budgets, the media plan, purchase
order setup, internal knowledge, averages and budget spreads were used to compute the
budget estimates from annual budget to monthly and quarterly budgets. Budgets are subject
to change, monitoring, managing, maintenance and updating in order to provide the most
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accurate and clear overall picture of the expense reports and based on changes or
opportunities that may arise within our ever-changing industry of destination marketing.

7) Because County's Finance system groups several expenses into large accounts, several
different funds are included in each general ledger account. For instance, within the County’s
Finance system General Ledger account# 5340000 Other Contracted Services, there are Beach
Improvement expenses from 1442 Fund, Cultural expenses from 1446 Fund, Tourist Tax
distributions to the Zoo from 1447 Fund, Info Systems Charge from 1441 Fund, and many
others. However, within the Expense Report, each expense is broken out of the broad accounts

for ease of understanding, clarity and detail.

8) Tourist tax revenues are reported two months behind in County's Finance system and one
month behind from the Tax Collector's Office. Therefore, Actual Tourist Tax Revenues will be
included in the Quarterly Financial Report, along with the quarterly expenses to provide a

complete Statement of Operations quarterly to the Council.
The FY2015-16 Budget vs. Actual Tax Revenues Report information has been obtained from

the Tax Collector’s Office in order to be able to report as much revenue information as possible
to the Council on a monthly basis and is not necessarily posted in the County’s Finance system

to date.

9) Differentiations in figures and calculations of totals due to cents rounded to the next dollar.

10) Expenses marked with an asterisk in the Expense Report are expenses paid in FY 2015-16,
but budgeted in FY2014-15, therefore percent used of FY2015-16’s budget should not be

calculated for these expenses.

11) For best comparison, use Year-to-Date Actuals vs. Year-to-Date Budget figures as expenses
may not necessarily be paid in the month in which the expense incurs, but the following month.
This may cause a month to look more “expensive” than another, however, if Year-to-Date
Actuals are divided across the months to date, expenses will show a better average.
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